
Contractor Authorisation to Work Process 
 

Submittal of document package 
by an External Organisation 

 
 

Review to assess the document 
completeness and correct preparation 

 
 
 

Are there any 
comments on the 
documents? 

 
YES Notification of EO about the comments 

 
 

NO 
 

Notification of the responsible persons 
 
 
 

Review and approval 
 
 
 
 

Are there any 
comments on the 

documents? 
 
 
 

NO 

 
Notification of the EO about 
additional requirements 

YES 
 
 
 
 

YES 
EO complies with the 
additional requirements 

 
 
 
 

Is a document review   

 
NO 

Approval of document review 
report needed YES  report 

 

Are there any 
additional 
requirements? 

 
 
 

NO Registration in 
Central Archive 

 
YES Are the additional 

requirements 
fulfilled? 

 
 

Work authorisation 
 
 
 

Work control  
 
 

Work acceptance 


